Kern River Valley Public Cemetery District

Minutes of the Regular Board of Trustees Meeting — Tuesday, March 9", 2021 @ 1:00 PM

KERN RIVER VALLEY PUBLIC CEMETERY DISTRICT
MINUTES OF THE REGULAR BOARD OF TRUSTEES MEETING
Tuesday March 9™, 2021 @ 1:00 PM
District Office: 8441 Burlando Road Wofford Heights, CA 93285 County of Kern
Due to the Covid-19 Pandemic, this meeting was held via conference call.

Present: Harry Schustz, Chairperson/President, Board of Trustees
Mark Montgomery, Vice Chair/Vice President, Board of Trustees
John Blythe, Member, Board of Trustees
Esteban Olivares, Member, Board of Trustees
Randy Kyt, District Manager
Laura Kyt, District Secretary/Clerk of the Board
Absent: Gerald Wenstrand, Member, Board of Trustees

A. CALL TO ORDER: Meeting was called to order by Chairperson Schustz at 1:00 PM

B. ROLL CALL ROLL CALL — QUORUM PRESENT (4 Trustees Present; 1 Absent)

C. PLEDGE OF ALLEGIANCE AND INVOCATION: Manager Kyt gave the Pledge of Allegiance
and Invocation.

D. PUBLIC COMMENT, REQUESTS AND PRESENTATIONS: None

E. CONSENT AGENDA ITEMS:
1. Release of Interest and Transfer: Marina Jacob
2. District Minutes and Reports:

A. Approval of May 12 2020 Regular Meeting Minutes

B. Approval of June 18, 2020 Special Budget Meeting Minutes
C. Approval (subject to audit) of December Fnancial Report
D. Approval (subject to audit) of January Financial Report

Motion was made by Trustee Blythe to accept the consent agenda Item 1, Release of Interest and
Transfer: Marina Jacob and to pull #2, items A and B as they were incomplete; second by Trustee
Montgomery and passed.

F. DISTRICT MINUTES AND REPORTS: Chairperson Schustz reports that due to the disability of
the District Clerk of the Board, this following portion is unfinished business. Schedule to be
presented at the next regular board meeting on the 11" of May.

ANl

Approval of July 14, 2020 Convened Regular Meeting Minutes
Approval of August 4, 2020 Reconvened Regular Meeting Minutes
Approval of September 8, 2020 Regular Meeting Minutes

Approval of November 19, 2020 Regular Meeting Minutes

Approval of January 12, 2021 Convened Regular Meeting Minutes
Approval of February 10, 2021 Reconvened Regular Meeting Minutes

G. SECRETARY’S REPORT: Laura Kyt, Secretary

L.

Part Time Schedule: Secretary Kyt reports that she resumed working part time at 20 hours per
week on November 9" and continues to be under medical care for injuries sustained in a car
accident on July 7, 2020. She requests to continue a modified work schedule at 20 hours per
week until the next meeting.
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2. District Assistance: Secretary Kyt requests that a part time office clerk be hired for the 2021-
2022 fiscal year.
H. MANAGER’S REPORT: Randy Kyt, District Manager

A. Department of Human Services — CalWORKS, MAOF and KHSD Programs: Manager Kyr

reports one participant is currently assigned by CalWORKS for training as a groundskeeper,
one is assigned by MAOF for training. There is no participant from KHSD at this time.
Desert Memorial Park Cemetery — Ridgecrest: Manager Kyt reports that this cemetery was
notified by email that the District is not in a position to annex the cemetery.

Historic Cemetery: Manager Kyt reports that he has continued communication with Surveyor
Schamber about the survey services at the historical cemetery.

I. UNFINISHED BUSINESS:

1.

2.

3.

Fiscal Year 2016-17 Audit: Auditor is confirmed for audit. Deadline for State was January 31,
2018 and County was June 30, 2018.

Fiscal Year 2017-2018 Audit: Auditor is confirmed for audit. Deadline for State was January
31, 2019 and County was June 30, 2019.

Fiscal Year 2018-2019 Audit: Auditor is confirmed for audit. Deadline for State was January
31, 2020 and County was June 30 2020.

Fiscal Year 2019-2020 Audit: RT Dennis Accountancy approved to perform audit services for
FY 2019-20. Due date has passed on January 31, 2021 and County is due on June 30, 2021.
Accounting Service Proposal Requested from Professional Accountant: Due to the audits
being delinquent Secretary Kyt was directed by the board to request proposals from
accountants. Six proposals were submitted by financial accountants and one bookkeeper.
Secretary Kyt reports that FY 2016-17 is almost finished but was added to the proposal in the
event assistance was needed. The proposals did include FY 2017-18, FY 2018-19 and FY
2019-20.

Accepting Proposals Received from Professional Accountant: Due to some of the
accountant’s proposals costs, Secretary Kyt recommends tabling until May to see if additional
proposals can be received. Trustee Blythe moved to table until the May board meeting;
second by Trustee Montgomery and passed.

CalPERS — Amend Contract: Secretary Kyt sent an email to all Trustees regarding the
Actuarial Reports as of 2018 and 2019 from CalPERS.

2017 Disaster Storm — FEMA DR-4305: Final certification report due to CalOES and FEMA
was submitted on February 12", Total amount claimed on Project Completion and
Certification report was $41,734. Manager Kyt reports that the final completion is and
certification of funds were expended in accordance with the provisions of the FEMA
agreement.

J. DISTRICT ADOPTED BUDGETS: FISCAL YEAR 2020-2021 REVIEW (see addendums):

1.

2.

3.

Review Operations Fiscal Year 2020-2021 Budget as of December 31, 2020: Board reviewed
budget operations as of December 31, 2020 and added revisions/recommendations.

Adopt Revisions to Fiscal Year 2020-2021 Operations Budget of District: Trustee Blythe
moved to adopt revisions for FY 2020-21 Budget; second by Trustee Olivares and passed.
Review/Adopt Revisions to FY 2020-2021 Budget for the General Fund (#42010): Board
reviewed budget for Kern County Fund $42010 how funds accumulated are spent and
restricted and interest accumulated. No action taken.

Review FY 2020-2021 Budget for Endowment Fund as of December 31, 2020: Board
reviewed endowment fund.
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5.

6.

7.

Review FY 2020-2021 Budget for Pre-Need Fund as of December 31, 2020: Board reviewed
pre-need fund.

Review FY 2020-2021 Budget for Deferred Maintenance Fund as of December 31, 2020:
Board reviewed deferred maintenance fund.

Preliminary Budget for Fiscal Year 2021-2022: Board added utility vehicle, internment
records data base software program or upgrade to capital outlay and to add additional office
support staff to personnel budget. Trustee Olivares moved to adopt preliminary budget for FY
2021-2022; second by Trustee Montgomery and passed.

K. NEW BUSNESS:

1.

State of California — Department of Industrial Relations: State regulations require employers
to implement a site specific written covid-10 prevention program. Golden State Risk
Management Authority is offering webinar training on March 9, on this subject. Trustee
Blythe moved to adopt CAL/OSHA model for COVID-19 prevention program as district
policy and authorize Manager Kyt to have overall authority and responsibility for
implementing the CPP provisions; second by Trustee Montgomery and passed. This shall be
reviewed at the next board meeting.

California Air Resources Board — Annual Reporting: Annual report has been processed.
District’s fleet is in compliance with in-use off road diesel fuel fleet regulations.

L. BOARD OF TRUSTEES NOTIFICATIONS AND REPORTS:

1.

2.

3.

4.

Ethics AB 1234 Training: Certification is current for Trustees Blythe, Montgomery, Olivares,
Schustz and Wenstrand. Training assigned to Trustee Wenstrand as it expired in January 2021.
Workplace Anti-Harassment Training AB 1825: Certification is current for Trustees Blythe,
Olivares, Schustz and Wenstrand. Training assigned to Trustee Montgomery.

Statement of Economic Interest Form 700 — All Trustees: Annual statements due March 31,
2021.

Roster of Public Agencies Filings: California Secretary of State and County of Kern Trustee
Roster due March 31%,

M. BOARD MEMBER ANNOUNCEMENTS OR REPORTS NOT APPEARING ON THE
AGENDA:

Trustee Blythe: No comments.

Trustee Montgomery: No comments.

Trustee Olivares: Absent, (left the meeting early)

Trustee Wenstrand: Absent

Chairperson Schustz: No comments.

N. DISTRICT PERSONNEL ANNOUNCEMENTS OR REPORTS:

Manager Kyt: District administrative office needs a better alarm monitoring system and wifi.

Secretary Kyt: Congratulated Chairperson Schustz on running a good meeting.



O. NEXT REGULARLY SCHEDULED MEETING: Tuesday May 11®, 2021 at 1:00PM
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P. MOTION TO ADJOURN: Meeting was adjourned at 2:25 PM by Trustee Blythe; second by

Trustee Montgomery and passed.

Respectfully submitted by
Jehn Blythe

John Blythe
District Administrative Assistant

(These minutes were officially transcribed on June 26, 2024 for public record from meeting notes
that were on file/available.)

Addendums:

1.

SARRANE el

Fiscal Year 2020-2021 Budget (Six Month Review)

Fiscal Year 2020-2021 Budget / Actual (Six Month Review)

Fiscal Year 2020-2021 Capital Outlay (Six Month Review)

Fiscal Year 2020-2021 Salaries, Wages, Benefits (Six Month Review)

Fiscal Year 2020-2021 Operations Maintenance Expense (Six Month Review)
Fiscal Year 2020-2021 Resale Materials, Contracts, Leases & Agreements
(Six Month Review)

Page 5
Page 6
Page 7
Page 8
Page 9

Page 10
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